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Course Title [as it appears in catalog]
Course Prefix and Number
Drexel University
Term/Year

INSTRUCTOR INFORMATION

Instructor Name: [Name(s) of instructor(s) and TAs responsible for the course]
Instructor Contact Information: [Preferred means of contact: email (drexel.edu), phone, mailbox, etc.]
Instructor Office: [Building and room, if applicable]
Office Hours: [Days and times, or “by appointment”]
Class Days/Times: [Days and Times, or “online”]
Class Location: [Building and room, if applicable]

STUDENT LEARNING INFORMATION
Course Description: [Provide course description consistent with university catalog description.] 
Course Purpose: [Expand on the course description and/or the course’s role in the degree program.]
Course Credits: [1 credit or 3 credits.]
Statement of Expected Learning: [List key learning goals (e.g., outcomes, objectives, competencies, performance criteria) your students are expected to achieve in the course. 
Inclusive Teaching Statement (Optional): 

COURSE MATERIALS

Required and Recommended Texts and/or Resources: [List all required and recommended texts and/or resources. Required materials should be listed through the DU Bookstore Adoptions & Insights System
Required and Recommended Materials and/or Technologies: [List all required and recommended materials and/or technologies (software and hardware) that students may need for the course

ASSIGNMENTS AND ASSESSMENTS

Graded Assignments and Learning Activities: [Identify assignments and activities aligned with course goals for which students will receive a grade. 
Grading Matrix: [Detail how scores/grades for each assignment and/or activity are used to calculate the final score/grade for the course.] 
Grading Scale: [Clarify whether your grading scale is based on points or percentage and list point/percentage breakdowns for each grade.] 



UNIVERSITY POLICIES 

Disability Access 
Academic Integrity, Plagiarism, Dishonesty, and Cheating 
Course Add/Drop
Course and Co-op Withdraw 
Reporting Harassment, Discrimination, or Sexual Misconduct 
Complete list of University policies 
Course Change Policy: [Communicate the prerogative of the faculty member to change the course during the term at their discretion. Articulate how, and when, these changes will be communicated to students.]

COURSE POLICIES 

Artificial Intelligence (AI) Policy: [Specify allowed/disallowed uses of AI tools aligned with your course learning goals.]
Attendance and Late Arrivals Policy: [Offer specifics about your expectations for attendance.] 
Late Work Policy: [Provide specifics about your policy on late work.] 
Communication: [Describe your policy for how email will be used (official university communication is only sent via a student’s university email address), who will communicate with whom, expected response time, will you check email on evening/weekends, who answers technology questions, etc.]
Blackboard Learn (BbLearn): [Describe how you will use BbLearn in the course, how often students should expect to login, how team activities will be organized, due dates, policies on late participation, etc.]
Extra Credit Policy: [Provide specifics about your policy on extra credit, if applicable.]
Rewrite/Resubmit Policy: [Provide specifics about your resubmission policy, if applicable.]
Group Work Policy: [Provide your policy on group work, if applicable.]
Classroom Devices: [Provide your policy for using laptops, phones, calculators, or other devices, if applicable.]
Classroom Response Systems: [If your course includes the use of classroom response devices (clickers or digital apps), provide specifics about usage and how to get started, if applicable.]
 
DREXEL UNIVERSITY RESOURCES 

Drexel Library
Academic Resource Center (ARC) 
Drexel Writing Center 
Center for Learning and Academic Success Services (CLASS)
Office of Counseling and Health Services Counseling Center
Religious Observances Calendar 
Academic Calendar

COURSE SCHEDULE (CALENDAR OF CLASSES) 
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